UTAH COUNTY PURCHASING CARD
CREDIT/TRANSACTION LIMIT CHANGE FORM

DATE

DEPARTMENT

[Select Department]

LAST FIVE DIGITS OF CARD NUMBER

REQUEST CHANGE(S) TO THE FOLLOWING LIMITS: [Select Option]

DAILY NUMBER OF TRANSACTIONS

MONTHLY NUMBER OF TRANSACTIONS

DAILY DOLLAR LIMIT

MONTHLY CREDIT LIMIT

SINGLE PURCHASE LIMIT

JUSTIFICATION FOR CREDIT LIMIT INCREASE

DEPARTMENT HEAD SIGNATURE

PURCHASING AGENT APPROVAL

FOR OFFICIAL USE ONLY

DATE REQUEST RECEIVED

DATE REQUEST SENT TO BANK

EFFECTIVE DATE OF CHANGE

DATE DEPARTMENT NOTIFIED

RESET FORM

PRINT FORM Last updated

Oct-2022




	Sheet1
	Untitled

	Date_af_date: 
	Daily Transactions: 
	Monthly Transactions: 
	Daily Dollar Limit: 
	Monthly Credit Limit: 
	Single Purchase Limit: 
	Requested Change: [[Select Option]]
	Justification: 
	Date Recieved_af_date: 
	Date Sent to Bank_af_date: 
	Effective Date_af_date: 
	Notification Date_af_date: 
	Reset Form: 
	Print Form: 
	Select Department: [[Select Department]]
	Last 5 Digits: 


